




The law provides various penalties that may be imposed when taxpayers understate their tax 
liability.  If you would like information on the amount or the circumstances of these penalties, 
please contact us.  Your returns may be selected for review by the taxing authorities.  Any 
proposed adjustments by the examining agent are subject to certain rights of appeal. In the event 
of such government tax examination, we will be available upon request to render additional 
invoices for the time and expenses incurred.

FILE RETENTION POLICY, PAPERLESS OFFICE & PAPERLESS TAX RETURNS:

Our policy is to keep client files for at least four years from the due date of the returns.  Our office 
is a "paperless" office environment.  This means that our goal is to minimize the paper that we 
keep.  Accordingly, we are pleased to announce that we can exchange tax returns, documents, 
and other files with our clientele through our secure file delivery service (our "Client Portal"), 
located on the client section of our website.  Therefore, you may choose to send tax preparation 
documents and e-file forms to us via this secure paperless delivery service, and similarly, we may 
also deliver your tax returns to you using the paperless systems.  

If you prefer, you may continue to send us paper documents, which we will scan into our 
computerized files. Unless you indicate otherwise to us, we will either return the paper documents 
to you or shred them (we intend to make the decision as to which way to proceed on a case by 
case basis, unless you indicate a preference to us).

We may transmit confidential information that you provide to us to third parties in order to 
facilitate delivering our services to you.  Such transmissions would include, but not limited to, use 
of an outside processing service to assist in preparing the tax returns. We have secured 
confidentiality agreements with our service providers to maintain the confidentiality of your 
information and we will take reasonable precautions to determine that they have appropriate 
procedures in place to prevent the unauthorized use of confidential information.  By your 
signature below, you consent to having confidential information transmitted to entities outside the 
firm.  Please feel free to inquire if you would like additional information regarding the transmission 
of confidential information outside the firm.

FEES:

Our fee for these services will be at our standard billing rates plus computer charges and out-of-
pocket expenses.  All invoices are due and payable upon presentation, and are past due after 30 
days. Past due invoices are subject to our standard late fee charges, and can cause the 
termination of our services at our discretion.

If any dispute arises among the parties, they agree to try first in good faith to settle the dispute by 
mediation administered by the American Arbitration Association (AAA) under its Rules for 
Professional Accounting and Related Services Disputes. All unresolved disputes shall then be 
decided by final and binding arbitration in accordance with the Rules for Professional Accounting 
and Related Services Disputes of the AAA. Fees charged by any mediators, arbitrators, or the 
AAA shall be shared equally by all parties. IN AGREEING TO ARBITRATION, WE BOTH 
ACKNOWLEDGE THAT IN THE EVENT OF A DISPUTE EACH OF US IS GIVING UP THE 
RIGHT TO HAVE THE DISPUTE DECIDED IN A COURT OF LAW BEFORE A JUDGE OR 
JURY AND INSTEAD WE ARE ACCEPTING THE USE OF ARBITRATION FOR RESOLUTION.



If the foregoing fairly sets forth your understanding, please sign the enclosed copy of this letter in 
the space indicated and return it to our office. However, if there are other tax returns you expect 
us to prepare, such as gift and/or property, please inform us by noting so at the end of the return 
copy of this letter.

We want to express our appreciation for this opportunity to work with you.

Sincerely,

Michael B. Allmon & Associates, LLP

Accepted By: ________________________________

Date:  _____________________________________

COMMENTS/ NOTES:

________________________________________________________________

________________________________________________________________

________________________________________________________________




















































































